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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses the highly responsible position of chief
of ficer over all fire departnment operations. The class of Fire
Chi ef includes adm nistrative and supervisory duties as well as
the direction and control of fireground operations. The
enpl oyee of this <class directs all fire suppression and
energency operations, sets nmanagenent policies, goals and
obj ectives for the departnent, prepares an operating budget,
| ocates grant funding and organizes the personnel nanagenent
functions of t he departnent. The Fire Chief wor ks
i ndependently, reporting to the mayor of the city of Baker.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire department as chief
of ficer. Devel ops managenent policies and determ nes goals and
obj ectives for the departnent. Eval uates the organizational
structure of the departnent, and determ nes the functional and
territorial divisions for optimal wutilization of resources.
Eval uates the productivity and effectiveness of departnental
prograns and devel ops and initiates procedures to inprove the

quality of service in these areas. Directs prograns of
fireground conmuni cations, pre-fire planning, fire inspection,
and fire investigation. Determ nes target areas for fire

prevention or public education efforts and develops such
prograns to nmeet identified community needs. Revi ews exi sting
or proposed legislation, regulations, ordinances, or court
rulings relating to fire departnent operations. Locat es
avai l able grants and wites requests for fire protection and
prevention projects and adm ni sters grant-funded projects.

Manages the operation of the general accounting systemfor the
departnment. Prepares a departnental operating budget, including
collecting and analyzing fiscal i nformati on, revi ewi ng
di vi si onal operating budgets, and preparing revenue and
expenditure estimates. Authorizes the expenditure of funds
all ocated for departnental operations, nmaking sure such
expenditures are in accordance with the budget. Pr ovi des
subordinates with supplies, tools, and resources as necessary
and ensures that resources are used economcally. Purchases
equi pnment and supplies within the established budget. Records
expenses, disbursenents and related financial transactions in
order to maintain accurate fiscal records.
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Organi zes the personnel nmanagenent functions of the departnment
by creating work cycl es and depl oyi ng avai | abl e manpower to nost
efficiently provide the required services while mnimzing
expense. Devel ops a personnel recruitment and sel ecti on program
in accordance with EEO standards and interviews prospective
enpl oyees, making recommendations for hiring. Mai nt ai ns
pronmotional eligibility lists and recommends pronotions in
accordance with civil service |l aw. Comunicates with boards and
agenci es whose rul es or operations may affect the careers of the
fire departnment enployees or the work of the fire departnent.
Establishes an internal affairs review process to investigate
viol ations of code of conduct by departnent enpl oyees. Provides
for enployee conplaints and grievance resol ution procedures for
the departnment. Counsels enpl oyees who are experiencing work
pr obl ens. Mai ntains discipline by conducting corrective
interviews and notifying enpl oyees of disciplinary action
t aken.

Oversees the supervision of subordi nate personnel by del egating
and reviewing assignments, outlining responsibilities and
duties, adjusting work schedules, assigning work spaces,
approving |leave, and setting task priorities and |ong-term
goal s. Eval uates the work perfornmance of subordinates and wites
enpl oyee eval uation reports. Reviews incom ng communi cations,
maki ng assignnments or routing work to the appropriate person.
Directs and nonitors internmediate commnd staff nmenbers
responsi ble for various aspects of operation to ensure
ef fectiveness of procedures. | nspects the appearance of
department equi pnent and subordi nate personnel to ensure that
these neet departnental standards for safety and propriety.
Hol ds fornmal neetings for the purpose of receiving information
and di ssem nating information.

Eval uates training needs of the departnment and establishes and
mai ntains the training program Provi des on-the-job training

for depart ment nmenbers, including explaining ©policies,
procedures, and rules and providing assistance in technical
areas of work. Serves as an instructor for formal classroom
training and provides for outside instruction. Acts as a

consultant for smaller fire departnments in surroundi ng areas,
providing them wth technical expertise, assistance and
cooperation in training and/or fire protection efforts when
required.

Devel ops and i npl enents a safety programfor the departnment and
trains subordinates in safety. Monitors any | ocal conditions
whi ch may create situations the department nmay be cal |l ed upon to
handl e. Devises a risk nanagenent program to contro
departnental | osses, and investigates all accidents or injuries
i nvol vi ng departnent equi pnent or personnel in order to make
changes in procedure to avoid future accidents. Provi des for
good housekeepi ng and takes action necessary to control accident
hazar ds.

Devel ops and i npl enents an energency nmanagenent system Directs
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and controls fireground operations, including size-up, equipnment
and personnel assignnents, strategy, conmmunications, and the
reevaluation of decisions as necessary. Performs fire
suppression duties as may be required in order to assist in the
control of the incident. Directs the handling of special
tactical situations, enmergencies involving hazardous materials
and injury or illness and determ nes action to be taken to
contain or control the incident. Devel ops and maintains a
systemto proved for organi zed, rapid care to persons suffering
frominjury or illness.

Oversees and utilizes a systemof informati on managenent for use
in the admnistration of the departnent. Supervises the
preparation and mai ntenance of department records and reports,
reviewing records and reports conpleted by subordinates, and
periodically inspecting record-keeping systens and facilities.

Oversees the general care, maintenance, and use of departnental
equi pment, vehicles, stations and grounds, and other related
property. Prepares and reviews products and specifications for
fire department equi pnent. Oversees the process of nmaintaining
an inventory of supplies and equipnment for the departnent,
including the process for ongoing review of availability of
suppl i es and equi pnment, the ordering of supplies and equi pnment,
and the storage of such itens. Obtains estimtes on repair
costs, arranges for repairs, and inspects equi pnent or property
after repairs to see that repairs were properly acconpli shed.

Pronbtes a positive public imge of the work of the fire
departnment in the daily performance of duties. Handl es
conplaints from the public concerning enmergency and non-
energency fire department operations and procedures. Wites
letters in response to witten or oral requests addressed to the
fire departnent. Wites public service announcenents, news
rel eases, newspaper articles, or any other type of official
department position paper for publication. Coordinates the work
of the departnent with related federal, state, and |ocal
agenci es. Acts as official departnent representative to the news
medi a and at required neetings in order to offer advice and keep
informed on | ocal trends. Testifies on proposed |egislation
before | egislative conmttees. Delivers tal ks or denonstrations
on fire prevention or related fire protection topics to schools
and civic organizations. Attends conferences, conventions,
training courses, and other educational neetings.

Perfornms any other related duties.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents must be nmet by the
filing deadline for application for adm ssion to exam nation.

Must neet all requirenents of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.
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After offer of enploynment, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or other related curriculum and at |east eight (8) years of
progressively responsi ble experience in full time fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsibilities. Fire service experience nmust include full tine
experience with a paid fire departnent in fire suppression and
rescue, and may include work in positions which would provide
background in fire prevention and investigation, fire training,
and related areas of fire departnment operations and nmanagenent.

OR

Must have an associate degree in fire science, fire
adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculumand at | east ten (10) years of
progressively responsi ble experience in full time fire service
positions, at least two (2) years of which nmust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsi bilities. Fire service experience nust include full
time experience with a paid fire departnment in fire suppression
and rescue, and may include work in positions which would
provi de background in fire prevention and investigation, fire
training, and related areas of fire departnent operations and
managemnent .

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east twelve (12) years of progressively responsibl e experience
infull tinme fire service positions, at |east four (4) years of
whi ch nmust have been in positions which include adm nistrative
or supervisory responsibilities. Fire service experience mnmust
include full time experience with a paid fire departnment in fire
suppressi on and rescue, and may include work in positions which
woul d provide background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenment .
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